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WOULDHAM PARISH COUNCIL - SAFEGUARDING POLICY

Introduction

Everyone has a duty to safeguard children, young people and vulnerable adults. This
policy promotes good practice in safeguarding those using Parish Council facilities and
those involved in any of the activities of the Parish Council.

Definitions

Children and young people: Anyone under the age of 18 years and Vulnerable Adult:

Anyone over 18 who is:

• Unable to care for themselves

• Unable to protect themselves from significant harm or exploitation

• Or may be in need of community care services

To whom this policy applies

• This policy applies to anyone working for or on behalf of Wouldham Parish Council
whether in a paid, voluntary or commissioned capacity.

• This policy also applies to any individual using the Parish Council facilities for the
purposes of delivering any service to children, young people or vulnerable adults.

Promoting a safe environment

In order to promote a safe environment for children, young people and vulnerable
adults, the Parish Council will:

• Provide safe facilities and do regular safety and risk assessments.

• Ensure that employees, councillors, and leaders of activities of Wouldham Parish
Council are aware of the safeguarding expectations.

• Ensure that the policy for users of parish facilities includes a requirement that they
are safe to work with children, young people and vulnerable adults. (e.g. any adults
who have regular unsupervised contact with children, young people or vulnerable
adults during the course of their duties should undergo appropriate Disclosure and
Barring Service checks.)

• Ensure that attendees at functions or events organised by Wouldham Parish Council
are aware that parents are responsible for their children’s safety and that the location
of a dedicated safe place for lost children is clear.

• Ensure that leaders of events/functions/meetings make their members aware of the
Parish Council’s safeguarding policy and ensure that it is followed throughout the
event.

• Ensure all adults involved in events/functions/meetings have valid enhanced DBS
checks as appropriate and know where the first aid box is.

• Do risk assessments for individual activities.
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Safe working practice

All those involved in Wouldham Parish Council activities must always follow the
safeguarding policy and procedures. They must:

• Never leave children, young people or vulnerable adults unattended with adults who
have not been subject to a Disclosure and Barring Service (DBS) check.

• Plan activities to involve more than one person being present or at least in sight or
hearing of others. Alternatively, record, or inform others of their whereabouts and
intended action.

• Where possible, have male and female leaders working with a mixed group.

• Ensure registers are complete and attendees are marked in and signed out (all
children must be collected by a teacher/parent/carer/ guardian unless agreed with
the legal guardian).

• Ensure that photos or videos of individuals are not taken without written permission
from parents/ carers.

• Ensure all staff and volunteers have access to a first aid kit and telephone and
know fire procedures. Ensure that where a child, young person or vulnerable adult
needs assistance with toilet trips and when first aid is required, that this is carried
out in pairs or in the latter case, that it is carried out where they can be seen.

• When working outside, ensure activities, breaks and clothing are suitable for the
weather conditions and that shelter is available where possible.

• Ensure that staff, volunteers, children and vulnerable adults know where the
lavatories are and who staff members are (identify uniforms) in case anyone has
any questions.

Expectations of behaviour

All those involved in Wouldham Parish Council activities should:

• Ensure that communications, behaviour and interaction with users should be
appropriate and professional.

• Treat each other with respect and show consideration for other groups using the
facilities.

• Refrain from any behaviour that involves racism, sexism and bullying and in addition
report any instances of such behaviour to group leaders, parish councillors, the
parish clerk or parents and carers, as appropriate.

Allegations against staff and volunteers

• All staff and volunteers should take care not to place themselves in a vulnerable
position with a child or vulnerable adult.

• If an allegation is made against a member of staff or volunteer, the person receiving
the allegation will immediately inform the Clerk or Chair of the Parish Council.

• All staff and volunteers should be aware of their duty to raise concerns about the
attitude or actions of colleagues and appropriate advice should be sought from the
Clerk.
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REPORTING PROCEDURE

Recognising and Reporting Abuse Recognising abuse is not easy, and it is not the
responsibility of council staff, elected members or volunteers to decide whether or not
abuse has taken place or if there is significant risk. We do however have a
responsibility to act if we think it may be happening.

If abuse or a safeguarding issue has arisen, it is the responsibility of all staff, Members
and contractors to:

 Report concerns to line manager or designated officer as soon as possible

 Consider immediate safety issues of the person e.g. are emergency services needed

 Preserve evidence (there may be a crime)

 Record:

 The nature of concern,
 Date and time,
 Name of victim,
 Victims view and description in own words
 Name of person causing harm if known
 Appearance of victim
 Any injuries observed
 Any third-party allegation
 Any questions that have been asked
 Whether you have spoken to anyone else
 Your name, date and who record given to

Monitoring and Record Keeping

The designated officer needs to ensure that a record is kept of any concerns about a
child, young person or adult at risk and of any conversation or referral to statutory
agencies. These details must be shared with the Chair and Clerk and be saved
securely with password protection. The outcomes of any referral need to be followed
up and a record kept of the outcome or any next steps or follow up actions.

What should be a cause for concern?

Staff and volunteers should be concerned by any action or inaction, which significantly
harms the physical and/or emotional development of a child or vulnerable adult. Abuse
falls into four main categories:

1. Physical Abuse

2. Emotional Abuse

3. Sexual Abuse

4. Neglect

All staff and volunteers coming in to contact with children need to have an awareness
of safeguarding
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Declaration
Wouldham Parish Council, is fully committed to safeguarding the well-being of children and
adults with care and support needs by protecting them from physical, sexual and emotional
harm and neglect. All members of Wouldham Parish Council should be proactive in providing
a safe environment for children and adults with care and support needs who are involved in
Parish Council activities.

Safeguarding Officers

Parish Clerk Youth & Community Worker
Tina Miles Ann-Marie Church
81 High Street
Wouldham
ME1 3XG

Mobile: 07825 634 672 07762 935067
Email: clerk@wouldhampc.co.uk ycworker@wouldhampc.co.uk

mailto:clerk@wouldhampc.co.uk
mailto:ycworker@wouldhampc.co.uk
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APPENDIX A

Summary of relevant legislation and Government guidance

2014 Care Act
The 2014 Care Act extended the definition of a vulnerable adult for safeguarding purposes,
placing Adult Safeguarding boards on a statutory footing, to spearhead safeguarding activity in
a local area. Under the Act local authorities must: Investigate, if it believes and adult is
experiencing, or is at risk of, abuse or neglect and if so, by whom; set up safeguarding adults
boards, arrange where appropriate, for an independent advocate to represent and support the
adult if s/he has “substantial difficulty” in being involved in the process and where there is no
other suitable person to represent and support them; co-operate with each of its relevant
partners to protect the adult. In their return each relevant partner must also co-operate with
the local authority.

What to do if you’re worried a child is being abused - March 2015

This HM Government Guidance was produced to help practitioners identify child abuse and
neglect and take appropriate action in response.

Working Together to Safeguard Children July 2018

The Working Together to Safeguard Children guidance sets out the legislative requirements
and expectations on individual services to safeguard and promote the welfare of children; and
provides a clear framework for Local Safeguarding Children Boards (LSCBs) to monitor the
effectiveness of local services. The guidance is issued under section 11 (4) of the Children Act
2004 and section 16 of the Children Act 2004.

Kent & Medway Safeguarding Children Procedures 2015

The Children Act 2004 obliges named statutory agencies to co-operate so as to improve the
'well-being' of children in their area with respect to their, physical and mental health; protection
from harm and neglect; education, training and recreation; contribution to society; and
emotional, social and economic well-being. Specified agencies are also obliged to make
arrangements to 'safeguard and promote the welfare of children' by means of direct or indirect
service provision. The Kent & Medway Safeguarding Children Procedures contains
comprehensive multi-agency policies and procedures that are fully compliant with law and
best practice.

Kent Safeguarding Children’s Board – Guidance
This Guidance Page provides information and advice on handling specific safeguarding topics.

Information Sharing: 2018
Advice for practitioners providing safeguarding services to children, young people, parents
and carers Information sharing is key to the Government’s goal of delivering better, more
efficient public services that are coordinated around the needs of the individual. It is essential
to enable early intervention and preventative work, for safeguarding and promoting welfare
and for wider public protection.
The aim of the guidance, and associated materials, therefore is to support good practice in
information sharing by offering clarity on when and how information can be shared legally and
professionally, in order to achieve improved outcomes.
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Statutory Framework for the Early Years Foundation Stage
The Early Years Foundation Stage (EYFS) sets the standards that all early years providers
must meet to ensure that children learn and develop well and are kept healthy and safe. The
learning and development requirements (the seven areas of learning and development; the
educational programmes; and the assessment requirements) and the legal requirements
relating to welfare (child protection; suitable people; staff qualifications, training support and
skills; key person, staff : child ratios; health; managing behaviour; safety and suitability of
premises, environment & equipment, equal opportunities and information and records)
apply to all children up until the 31 August after their fifth birthday.

Childcare Register
The Childcare Register has two parts, the compulsory register which relates to those who care
for at least one child from 1 September following their fifth birthday up to the age of eight for a
period or total periods of more than two hours in any one day and the voluntary register for
providers, who care for children aged eight or over, until their eighteenth birthday. If providers
choose to be included on either part of the register they must meet the requirements set
out at all times when providing childcare. The law allows Ofsted to carry out inspections to
check that providers comply with these requirements.

Sex Offenders Act 1997
The Sex Offenders Act 1997 requires sex offenders convicted or cautioned on or after 1
September 1997 to notify the police of their names and addresses and of any subsequent
changes (known colloquially as the sex offenders register).

Sexual Offences Act 2003
The Sexual Offences Act 2003 was introduced to update the legislation relating to offences
against children. It includes the offences of grooming, abuse of position of trust, trafficking,
and covers offences committed by UK citizens whilst abroad. It also updates the Sex
Offenders Act 1997 by strengthening the monitoring of sex offenders. The coalition
government is currently consulting on further reform of the notification requirements for
registered sex offenders (Home Office, 2011). Similar offences were introduced into other
parts of the UK by the Sexual Offences (Scotland) Act 2009 and the Sexual Offences (NI)
Order 2008.

Rehabilitation of Offenders Act (Nl) Order 1974 (UK wide)
This Act/Order allows people not to declare convictions to employers which protects their
privacy and counteracts prejudice against people with convictions seeking employment.
However, people who are involved in situations where they have prolonged or sustained
access to children are exempt from the Rehabilitation of Offenders legislation. This means
that prospective employees, self-employed workers and volunteers must declare all criminal
convictions relating to children, however long ago. These will be taken into account when
deciding on their suitability for working with children.

Protection of Freedom Acts 2012
Chapter 1 of Part 5 amends the Safeguarding Vulnerable Groups Act 2006 which provides the
framework for the vetting and barring scheme operated by the Independent Safeguarding
Authority (ISA). In particular it changed the definition of ‘regulated activity’ and abolished the
concept of ‘controlled activity’ which related to persons working (paid or unpaid) in ancillary
posts or who had access to sensitive information relating to children.
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Disclosure and Barring Service (DBS)
The DBS searches police records and, in relevant cases, barred list information, and then
issues a DBS certificate to the applicant to help them make an informed recruitment decision.
The checking service currently offers two levels of DBS check; standard and enhanced. The
order allows for applications to be submitted to a standard level. To qualify for the higher level
of DBS check, the position must also meet one of the criteria set out in The Police Act 1997
(Criminal Records) Regulations. The DBS is committed to ensuring that they make fair,
consistent and thorough barring decisions that are an appropriate response to the harm that
has occurred and to the risk of harm posed. There are two main ways barring can come to
them including autobars or referrals from an organisation that has a legal duty or power to
make referrals to DBS when they have dismissed or removed an employee from working in
regulated activity, following harm to a child or vulnerable adult or where there is a risk of harm.
Additionally, where a person is cautioned or convicted of a relevant (automatic barring)
offence with the right to make representations, the DBS will ask the person to submit their
representations and consider them before making a final barring decision.
At Wouldham Parish Council the DBS process is managed by the Clerk and Admin Team,
who will assist with determining eligibility, the level of check required and the frequency it
needs to be renewed. This will be overseen by the full Council.

The Data Protection Act
● Provides a comprehensive and modern framework for data protection in the UK, with

stronger sanctions for malpractice.
● Sets new standards for protecting general data, in accordance with the GDPR, giving people

more control over use of their data, and providing them with new rights to move or delete
personal data.

● Preserves existing tailored exemptions that have worked well in the Data Protection Act
1998, ensuring that UK businesses and organisations can continue to support world
leading research, financial services, journalism and legal services.

● Provides a bespoke framework tailored to the needs of our criminal justice agencies and the
intelligence services, to protect the rights of victims, witnesses and suspects while ensuring
we can tackle the changing nature of the global threats the UK faces.

Health and Safety at Work Act 1974
This is the same for Northern Ireland and Wales This Act gives all organisations a legal
responsibility to prevent injuries and ill health to employees and others, including members of
the public. Much of this responsibility is delegated to staff who have control of work activities
but the legislation also provides all employees with an obligation to take reasonable care of
themselves.

The Council also has a duty to consider the suitability of the Health & Safety arrangements for
any organisation undertaking any work on our behalf.

Equality Act 2010
The Equality Act brings together nine separate pieces of legislation into one single Act
providing a new cross-cutting legislative framework to protect the rights of individuals and
advance equality of opportunity for all; to update, simplify and strengthen the previous
legislation; and to deliver a simple, modern and accessible framework of discrimination law
which protects individuals from unfair treatment and promotes a fair and more equal society.


